
Date: September 4, 2024 

To: NWSRA Board of Directors 

From: Tracey Crawford, Executive Director 

Re: Lauterbach and Amen Invoices 

In preparation for this meeting, staff wanted to ensure you had the facts to support our 
stance regarding the Lauterbach and Amen invoices: 

FY2022 Contract 

• L&A was contracted for services from February 2022 through December 2022 (see 
attached contract) 

• This contract outlines the services L&A would provide during that time (Exhibit A of 
the contract) for FY2022 

• Issues that arose with the IRS for the period of FY2022 were all related to payroll – 
these included but were not limited to - payroll IRS forms (941 filings, W3 
transmittals, W2 filings) 

• NWSRA paid in full the invoiced amounts produced by L&A for FY2022 

• In the contract it also indicates the Superintendent of Finance would provide 
“general finance operations”, under the payroll duties L&A was to perform it also 
states  “troubleshooting and problem solving as needed” 

 

FY2023 Contract 

• On January 30 staff started picking up their prepared W2s 

• On February 14, Bob assisted staff with W2 corrections.  They were mailed on 
February 14th. 

• On February 17th, the W2s were electronically sent via QuickBooks. 

• On August 5, staff received a notice from the IRS of the late filing of the 2022 W2s 
resulting in a $21,600 penalty 

• Upon investigation, staff discovered that the W2s were sent electronically to the IRS, 
and NWSRA staff did not send the transmission. 

 



Attached is the following: 

• Hour’s variance spreadsheet 
• L&A contract FY2022 
• L&A contract FY2023 
• Outstanding Invoices 



Invoice No: 80064
Date: 07/01/2023

Northwest Special Recreation Association
3000 W. Central Road
Suite 2015
Rolling Meadows, IL  60008

Client No: NWSRA

SERVICE AMOUNT

For professional services rendered for the month of June 2023

Financial Services 6,950.00

Current Amount Due    $ 6,950.00

As Lauterbach & Amen, LLP is trying to accommodate everyone working remotely, we want to provide
information on how to pay your invoice via ACH. Please contact AR@lauterbachamen.com if you would like the

documentation to pay an invoice via ACH.

668 NORTH RIVER ROAD  *  NAPERVILLE, ILLINOIS 60563
PHONE 630.393.1483  *  FAX 630.393.2516

www.lauterbachamen.com



Invoice No: 81512
Date: 08/21/2023

Northwest Special Recreation Association
3000 W. Central Road
Suite 2015
Rolling Meadows, IL  60008

Client No: NWSRA

SERVICE AMOUNT

For professional services rendered for the month of July 2023

Financial Services 6,950.00

Current Amount Due    $ 6,950.00

As Lauterbach & Amen, LLP is trying to accommodate everyone working remotely, we want to provide
information on how to pay your invoice via ACH. Please contact AR@lauterbachamen.com if you would like the

documentation to pay an invoice via ACH.

668 NORTH RIVER ROAD  *  NAPERVILLE, ILLINOIS 60563
PHONE 630.393.1483  *  FAX 630.393.2516

www.lauterbachamen.com



Invoice No: 81602
Date: 08/23/2023

Northwest Special Recreation Association
3000 W. Central Road
Suite 2015
Rolling Meadows, IL  60008

Client No: NWSRA

SERVICE AMOUNT

For professional services rendered in connection with:

3,475.00August 2023 - Accounting (half month)

Current Amount Due    $ 3,475.00

As Lauterbach & Amen, LLP is trying to accommodate everyone working remotely, we want to provide
information on how to pay your invoice via ACH. Please contact AR@lauterbachamen.com if you would like the

documentation to pay an invoice via ACH.

668 NORTH RIVER ROAD  *  NAPERVILLE, ILLINOIS 60563

PHONE 630.393.1483  *  FAX 630.393.2516

www.lauterbachamen.com



Invoice No: 81603
Date: 08/23/2023

Northwest Special Recreation Association
3000 W. Central Road
Suite 2015
Rolling Meadows, IL  60008

Client No: NWSRA

SERVICE AMOUNT

For professional services rendered in connection with:

8,750.002022 941 Project - payroll tax returns

50 hours x $175
Tim Gavin and Wes Levy compliance hours

Current Amount Due    $ 8,750.00

As Lauterbach & Amen, LLP is trying to accommodate everyone working remotely, we want to provide
information on how to pay your invoice via ACH. Please contact AR@lauterbachamen.com if you would like the

documentation to pay an invoice via ACH.

668 NORTH RIVER ROAD  *  NAPERVILLE, ILLINOIS 60563

PHONE 630.393.1483  *  FAX 630.393.2516

www.lauterbachamen.com
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Services in Contract On site/ Remote Monthly hours per the contract Actual hours provided
On site 56 32
Remote 8 8

On site 16 0
Remote 16 8

Total hours 96 48

Months/Project
Original 

Contracted Hours Actual Hours Provided by L&A
Actual Amount Paid by 

NWSRA To Date
Overpayment based on Hours 

Provided To Date
Feb-23 6,950.00$              3,475.00$                                        6,950.00$                        3,475.00$                                      
Mar-23 6,950.00$              3,475.00$                                        6,950.00$                        3,475.00$                                      
Apr-23 6,950.00$              3,475.00$                                        6,950.00$                        3,475.00$                                      
May-23 6,950.00$              3,475.00$                                        6,950.00$                        3,475.00$                                      
Jun-23 6,950.00$              3,475.00$                                        4,000.00$                        525.00$                                          
Jul-23 6,950.00$              3,475.00$                                        -$                                  (3,475.00)$                                     
Aug-23 3,475.00$              1,737.50$                                        -$                                  (1,737.50)$                                     
941 forms 8,750.00$              8,750.00$                                        -$                                  (8,750.00)$                                     
Total 53,925.00$            31,337.50$                                      31,800.00$                      462.50$                                         

Accountant role 

Superintendent role



Notes
No superintedent hours provided and accountant only in office 1 day weekly
No superintedent hours provided and accountant only in office 1 day weekly
No superintedent hours provided and accountant only in office 1 day weekly
No superintedent hours provided and accountant only in office 1 day weekly
No superintedent hours provided and accountant only in office 1 day weekly
No superintedent hours provided and accountant only in office 1 day weekly
No superintedent hours provided and accountant only in office 1 day weekly- contract ended mid month
Hours calculated by L&A based on 941/IRS issue
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